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       JEANNE CLERY DISCLOSURE OF CAMPUS SECURITY POLICY AND CAMPUS CRIME STATISTICS 
       ACT (CLERY ACT), AND THE SAFE AND DRUG-FREE SCHOOLS AND COMMUNITIES ACT (DFSCA):   
       POLICIES, REPORTING, WARNINGS, NOTIFICATIONS, AND SANCTIONS 

 
 
The Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics Act, more commonly known as the 
Clery Act, is contained (along with other security-related disclosure requirements) in section 485 of the Higher Education 
Act, codified at 20 U.S.C. § 1092.  It requires all postsecondary education institutions to keep records and report annually 
on the nature, date, time, and place of crimes occurring on campus, including hate crimes.  It also prescribes a number of 
security-related protocols for emergency response procedures, timely notifications for on-campus crimes, etc. 
 
For your information, a copy of the San Francisco School of Massage & Bodywork’s Annual Campus Safety and Security 
Report (also known as our Annual Security Report, or ASR) is attached.  This report is distributed in compliance with the 
Clery Act.  Also included is a copy of information relating to the San Francisco School of Massage & Bodywork’s Drug and 
Alcohol Abuse Prevention Programs.  The ASR and Drug and Alcohol and Abuse Prevention programs information is 
available online at https://www.sfsm.edu/security-report. In 2013, Congress passed the Violence Against Women 
Reauthorization Act (VAWA), which included additional amendments to the Clery Act. 
 
The San Francisco School of Massage & Bodywork’s commitment to safety and security includes: 
• Providing a secure and crime free environment for students, faculty and staff. 
• Performing regular evaluation of security programs. 
• Monitoring and following up on each crime reported at a San Francisco School of Massage & Bodywork location 

(main campus and student clinic).  
 
We believe student, faculty, and staff behavior which promotes security awareness is important in all aspects of our lives 
and we encourage all students, faculty and staff to accept responsibility for their own security as well as the security of 
other members of the San Francisco School of Massage & Bodywork community. 
 
As you read the following report, comments, questions or concerns may be addressed to: 
           
          San Francisco School of Massage & Bodywork 
          Attention: School Director Gary Witt 
          475 Valencia St. 3rd FL 
          San Francisco, CA 94103 
  

 
       CURRENT POLICIES REGARDING PROCEDURES FOR STUDENTS AND OTHERS TO REPORT        
       CRIMINAL ACTIONS AND POLICES CONCERNING THE INSTITUTION’S RESPONSE TO SUCH  
       REPORTS 
 

 
Students, faculty or staff who wish to report criminal actions, should immediately contact the Campus Security Authority 
(CSA) School Director, Gary Witt, or other responsible supervisory personnel at their campus.  The criminal action 
should then be immediately reported by students, faculty or staff to the local law enforcement authorities for assistance 
and /or investigation.  In an emergency, dial 911.  The San Francisco School of Massage & Bodywork 
Accident/Incident Report Form is completed with the assistance of the person reporting the criminal action.  The report 
should be filed as soon as possible with the CSA who will follow up on the report personally or assign responsibility to 
another appropriate administrator to follow up and report on the outcome as well as any preventative or other actions 
taken to ensure the safety and security of all staff, faculty, and students. 
 
Gary Witt, School Director 
(415) 474-4600 
gwitt@sfsm.edu 
 
Additional copies of the San Francisco School of Massage & Bodywork’s Accident / Incident Report Form may be 
requested from School Director Gary Witt’s office or from any School Administrator. 

https://www.sfsm.edu/security-report
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       CURRENT POLICIES REGARDING PROCEDURES FOR STUDENTS AND OTHERS TO REPORT        
       CRIMINAL ACTIONS AND POLICES CONCERNING THE INSTITUTION’S RESPONSE TO SUCH  
       REPORTS 
 

 
CRIME REPORTING 
 
Efforts are made to inform members of the campus community on a timely basis about campus crime and crime-related 
issues.  These efforts include the following: 
• Crime Alerts – Crime Alerts are published when a crime occurs on or near campus that potentially threatens the 

campus community.  The crime alerts are distributed in a variety of methods, depending upon the incident.  (See 
Timely Campus Warnings below.) 

 
 

HOW TO REPORT CRIMES ON CAMPUS 
 

Students and employees are cautioned never to attempt to apprehend or pursue a suspected criminal.  Crimes or 
suspected criminals should be reported to School Director Gary Witt, or other designated staff member, and then to local 
law enforcement at the non-emergency number, (415) 558-5400.  In an emergency, dial 911.   
 
Immediately report any crimes or suspicious activity on campus by: 
• Calling (415) 474-4600 
• Completing the San Francisco School of Massage & Bodywork School Accident/Incident Report form and submitting 

to School Director, Gary Witt. 
• Stopping by Gary Witt’s office. 
 
If you have any doubts about whether to report something that has occurred, report it.  Victims of, or witnesses to, crimes 
may disclose them on a voluntary, confidential basis to the School Director’s office, which can then determine whether the 
event constitutes a crime that must be collected and statistically reported.  Your cooperation in timely reporting assists the 
School in issuing equally timely warnings to the campus community.  All crimes must be reported immediately. 
 
Always use your eyes, ears, and telephone to keep campus officials advised of what you see and hear.  Call the School 
Director when you see: 
• Strangers loitering in the downstairs entry, stairway, front desk, hallways, classrooms, lounge areas, etc. 
• Unsecured doors or windows in campus buildings that are supposed to be locked 
• Persons publicly displaying a weapon 
• Persons loitering in dark areas 
• Suspicious persons carrying articles, equipment, luggage, or other packages out of the campus or clinic building 

 
 

 
       CURRENT POLICIES CONCERNING SECURITY AND ACCESS TO CAMPUS FACILITIES 
 

 
The security of the educational and work environment is a high priority at the San Francisco School of Massage & 
Bodywork.  As an effort to demonstrate this, access to the main campus is secured between the hours of 10:00 p.m. and 
8:30 a.m. The front door to the main campus, at the top of the stairs features a keyless entry lock which requires a code 
for entry. This keyless entry provides an additional level of safety for all students, faculty and administrators. A unique 
code is given to staff, and a separate entry code is given to each track.  Upon entry, visitors (including vendors, etc.) are 
required to check in at the front desk.   
 
Access to the student clinic is secured between the hours of 8:00 p.m. and 9:45 a.m. so that unauthorized individuals are 
not able to lawfully enter the building.  During normal business hours and hours in which the building is accessible, visitors 
(including vendors, etc.) are required to check in at the clinic entrances (the front desk).  
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       CURRENT POLICIES CONCERNING SECURITY AND ACCESS TO CAMPUS FACILITIES 
 

 
           GEOGRAPHICAL AREA 
 
The Clery Act requires each institution to disclose crime 
statistics that occur on three types of property: campus, 
non-campus buildings or property, and public property 
areas.    
 
“Campus” is defined as buildings or property owned or 
controlled by the institution within the same reasonably 
contiguous geographic area and used by the institution in 
a manner related to the institution’s educational purpose.  
It also includes property in that contiguous area owned by 
the institution but controlled by another person, if that 
property is used by students and supports institutional 
purposes (e.g. a food or retail vendor).  Branch campuses 
and geographically disconnected administrative divisions 
or Schools would be considered separate campuses for 
the purposes of reporting.   
 
“Public property” is property that is located within the 
same reasonably contiguous geographic areas of the 
campus, like a sidewalk, street or public parking lot, that is 
adjacent to a facility owned or controlled by the institution 
for purposes related to the institution’s educational  
 

 
 
 
purposes.  Crimes occurring on “public property” must 
also be reported in the crime statistics.  
 
 A “non-campus building or property” is one that is owned 
or controlled by a School recognized student organization, 
or one that is owned or controlled by the institution and 
used by students or by the institution for education-related 
purposes and that is not within the same reasonably 
contiguous geographic area of the campus.  Crimes 
occurring on “non-campus property” must be reported.  
However, incidents occurring on public property adjacent 
to “non-campus buildings or property” do not have to be 
included.  Examples of non-campus buildings could be 
officially recognized fraternity or sorority owned chapter 
houses, institution owned campus bookstores located off 
campus, apartment buildings that are owned and 
controlled by School, or campus owned event facilities. 
Examples of non-campus property could be owned or 
controlled by School, used in direct support or in relation 
to School’s educational purpose, frequently used by 
students, and not within a reasonably contiguous 
geographic are of the school. Our institution does not have 
such property in this category for which we must report.

 
 
       REPORTABLE OFFENSES UNDER THE CLERY ACT 
 

 
The Clery Act requires reporting on the following offenses:  

• murder 
• rape, fondling, incest, statutory rape           
• robbery 
• aggravated assault 
• burglary 
• motor vehicle theft 
• arson 
• liquor law violations 
• drug abuse violations 
• domestic violence 
• dating violence 
• sexual assault 
• stalking 
• weapons possession, carrying, etc., law violations 
• hate crimes, [which for Clery Act purposes include any crime listed in the preceding points and, crimes of larceny-

theft; simple assault; intimidation; and destruction, damage, or vandalism of property in which the victim is 
intentionally selected because of his or her actual or perceived race, gender, religion, sexual orientation, ethnicity, 
national origin, or disability.] 
 

The San Francisco School of Massage & Bodywork is a non-residential School and does not have campus police force.  
Therefore, all crimes are reported to local authorities as described in the first section regarding policies and procedures to 
report crimes.  All crimes should be reported immediately to enhance the opportunity for a quick resolution.   
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       CURRENT POLICIES THAT ENCOURAGE PROMPT REPORTING OF ALL CAMPUS CRIME TO THE 
       CAMPUS AUTHORITIES AND LOCAL POLICE 
 

 
The San Francisco School of Massage & Bodywork Accident / Incident Report Form (referenced above) may be 
requested from the office of School Director Gary Witt, at the office of any administrator, or at the main campus and 
student clinic front desks to assist in the description and recording of an incident of crime or emergency.   
 
VOLUNTARY CONFIDENTIAL REPORTING 
 
As The San Francisco School of Massage & Bodywork is a non-residential School and does not have a campus police 
force; all crimes must be reported to local authorities.  Local law enforcement will allow a victim or witness to report crime 
on a voluntary and confidential basis.  All victims are encouraged to report all crimes to the appropriate campus CSA and 
local law enforcement.  In the event the victim is unable to make such a report, the campus CSA or third-party witness is 
encouraged to report the crime promptly. 

 
In very limited circumstances, an institution may remove from its crime statistics (but not from its crime log) reports of 
crimes that have been determined to be “unfounded” by law enforcement officials.  The San Francisco School of Massage 
& Bodywork will report to the Department and disclose in the annual security report statistics of the number of crime 
reports that were “unfounded” and subsequently withheld from its crime statistics during each of the three most recent 
calendar years.  
 
The San Francisco School of Massage & Bodywork does not have any procedures that encourage both pastoral and 
professional counselors, at their discretion, to inform those they counsel of procedures for reporting crimes voluntarily and 
confidentially for inclusion in the institution’s annual security report and Web-based report to ED. This includes verbal or 
written encouragement.  
 
The San Francisco School of Massage & Bodywork does not have any written memorandum of understanding (MOU) or 
any other type of written agreement, such as a memorandum of agreement (MOA), with any law enforcement agencies for 
the investigation of alleged criminal offenses.  

 
Crime is a serious problem with no easy solutions.  Therefore, all members of the School campus community are 
encouraged to assist one another by taking responsibility for personal safety and assisting with the security needs of 
others.  While School staff and security measures may offer assistance regarding safety and security concerns, ultimately 
the primary responsibility for your personal safety rests with you. 
 
 
SAFETY TIPS  
 

• Stay alert of your surroundings, wherever you are. 
• If you feel uncomfortable in a place, leave right away. 
• Keep eyes and ears open, hands free. 
• Choose busy streets and avoid going through deserted areas.  
• At night, walk in well-lit areas whenever possible.  
• Try not to walk or jog alone. Take a friend or walk in group.  
• Avoid carrying large sums of cash. 
• When in public spaces, keep valuable items including jewelry, mobile phones and 

wallets out of sight. 
• Carry a pepper or mace spray as a precautionary measure. 
• Avoid loitering around the school or student clinic after dark or walk in groups to and from buildings. 
• Communicate suspicious behavior immediately to a staff or faculty. 
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       PREPARING THE ANNUAL DISCLOSURE 
 

 
The CSA for the School has the responsibility of gathering the data used to prepare the annual campus crime statistics 
report (known as the Annual Security Report – ASR).  Campus crime data is gathered the same day that it is reported.  
Crimes are counted in the disclosure based upon the crime having been reported, not whether there was a conviction.  
Data is obtained annually from local law enforcement and compared with the data gathered at the School. The resulting 
data is used to prepare the annual crime statistics report.  
 
The ASR is published and distributed by November 15 of each year to current students and employees.  A copy is also 
available on the institution’s website at https://www.sfsm.edu/security-report.  A notice of the ASR’s availability is also 
provided to prospective students and employees, with a notice that a paper copy is available upon request. To request a 
paper copy, please notify School Director/ CSA Gary Witt or Assistant Director Sarah Partos.  
 

 
       TIMELY CAMPUS WARNINGS AND ALERTS 
 

 
A timely warning to the campus community is distributed regarding any of the above listed crimes (see Reportable 
Offenses under the Clery Act) which are deemed to represent a threat to the students and employees, and which are 
reported to campus officials or to local police agencies.  The campus crime alert is issued in a manner that is timely and 
will aid in the prevention of similar crimes.  The manner of dissemination to alert the campus community may include one 
or more of the following methods:  e-mail, Slack message, voice mail, and text messages.   

In addition, the CSA or other campus officials will post relevant warnings, updates and advisories on the San 
Francisco School of Massage & Bodywork’s student Slack account students-sfsm.slack.com and the staff Slack 
account sfschoolofmassage.slack.com. 

Campus officials may decide to issue an alert about a crime occurring off-campus but in a location frequented by 
students, even though such a crime would not be included in the annual report. 
 

 
       SAN FRANCISCO SCHOOL OF MASSAGE & BODYWORK POLICY ON SEXUAL VIOLENCE AND    
       SEXUAL HARASSMENT 
 

The San Francisco School of Massage & Bodywork is committed to creating and maintaining a community where all 
individuals can participate in School programs, and work and learn together in an atmosphere free of harassment, 
exploitation, or intimidation. Sexual assault, dating violence, domestic violence and stalking violate both California law and 
SFSM policy. SFSM encourages students and employees who experience any of these offenses to access on and off 
campus resources. The institution’s policy governing sexual violence and harassment, including sexual misconduct, is 
outlined below. SFSM will take whatever action may be needed to prevent, correct and discipline behavior that violates 
this policy.  
 
The SFSM policy on Sexual Violence and Sexual Harassment applies to all employees, faculty, TAs, students and other 
members of the school community including student massage clinic clientele.  This policy covers acts of prohibited 
conduct committed by students, employees and third parties, and acts of prohibited conduct committed against student 
employees and third parties when the conduct occurs: 1) on School property or 2) off School property but with continuing 
adverse effects on students, employees or third parties while on School property.  
 
This policy prohibits sexual violence, sexual harassment, retaliation, and other prohibited behavior as defined under the 
policy.   
 
 

https://www.sfsm.edu/security-report
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       SAN FRANCISCO SCHOOL OF MASSAGE & BODYWORK POLICY ON SEXUAL VIOLENCE AND    
       SEXUAL HARASSMENT 
  

 
Incidents that violate this policy may occur between: 
• Any members of the school community including instructors, administrative staff, TAs, students and third parties (such 

as clinic clients) 
• People in hierarchical relationships and peers 
• People of any gender, gender identity or sexual orientation 
• Strangers and non-strangers 
 
People may not engage in prohibited conduct in person or through other means.  This includes electronic media such as 
the internet, social networks, cell phones, texts and other devices or forms of contact.  
 
Our goal is to create a supportive climate that encourages each victim/ survivor of sexual violence to report the incident(s) 
to local law enforcement and/ or the National Sexual Assault Hotline, and to provide referrals for appropriate support and 
information to assist the person in dealing with these traumatic events.  This policy also intends to promote campus safety 
through facilitating the collection of accurate data on incidents of sexual violence or harassment and prompt reporting of 
sexual violence incidents to appropriate School officials.  
 
School policy and California law prohibit retaliation against any individual who opposes sexual harassment, sexual 
assault, relationship violence and stalking, files a complaint, assists or participates in any manner in an investigation or 
proceeding conducted by the school or an external agency.  
 
To report sexual misconduct or to ask a question about SFSM’s policy or procedures, please contact: 
 
Gary Witt, School Director 
(415) 474-4600 
gwitt@sfsm.edu 
 
 
DEFINITIONS 
Sexual Harassment: 

1. Unwanted sexual behavior, advances, or requests for favors 
2. Unwelcomed verbal, visual, or physical sexual conduct 
3. Offensive, severe, and/or frequent remarks about a person's sex 
4. Harassment of a sexual nature which interferes with an individual's right to an education and participation in a 

program or activity 
 

Sexual conduct includes sexual or romantic advances, request for sexual favors, and other verbal, nonverbal, or physical 
conduct of a sexual nature.  Other sex-based conduct includes acts of verbal, nonverbal, or physical aggression, 
intimidation, or hostility based on gender, gender identity, gender expression, sex- or gender stereotyping, or sexual 
orientation.   

Sexual Violence: 
1. Sexual Assault – Penetration: without the consent of the complainant, penetration, no matter how slight of; the 

complainant’s mouth by penis or other genitalia, or the complainant’s vagina or anus by any body part or object.  
 

Sexual Violence: 
2. Sexual Assault – Contact: without the consent of the complainant, intentionally; touching complainant’s intimate 

body part (genitals, anus, groin, breast, or buttocks), making the complainant touch another or themselves on any 
intimate body part, or touching the complainant with one’s intimate body part whether the intimate body part is 
clothed or unclothed.  
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       SAN FRANCISCO SCHOOL OF MASSAGE & BODYWORK POLICY ON SEXUAL VIOLENCE AND    
       SEXUAL HARASSMENT 
 

 
DEFINITIONS (Cont.) 
Sexual Violence: 
Sexual Assault – Penetration and Sexual Assault – Contact are aggravated when they include any of the following: 

• Overcoming the will of the complainant by:  
o force (the use of physical force or including reasonable fear of immediate or future bodily injury)  
o violence (the use of physical force to cause harm or injury) 
o menace (a threat, statement or act showing intent to injure) 
o duress (a direct or implied threat of force, violence, danger, hardship, or retribution that is enough to 

cause a reasonable person of ordinary sensitivity, taking in to account all circumstances including age 
and relationship to do or submit to something that they would not otherwise do)  

o deliberately causing the complainant to be incapacitated (for example, through drugs or alcohol) 
• Deliberately taking advantage of the complainant’s incapacitation (including incapacitation that results from 

voluntary use of drugs or alcohol) 
• Recording, photographing, transmitting, or distributing intimate or sexual images of complainant without 

complainant’s prior knowledge and consent.  
 
Domestic Violence: an act or threatened act of violence against a person with whom the offender is involved or has been 
involved in a dating relationship, or an act or threatened act of violence against a family or household member by a family 
or household member. Domestic violence also includes any other crime committed against a person or against property, 
or any municipal ordinance violation against a person or against property, when directed against a person with whom the 
offender is involved or has been involved in a dating relationship or when directed against a family or household member 
by a family or household member. 
 
Dating Violence: violence committed by a person who is or has been in a social relationship of a romantic or intimate 
nature with the victim. The existence of such a relationship shall be determined based on the reporting party’s statement 
and with consideration of the length of the relationship, the type of relationship, and the frequency of interaction between 
the persons involved in the relationship. Dating violence includes, but is not limited to, sexual or physical abuse or the 
threat of such abuse. Dating violence does not include acts covered under the definition of domestic violence.  
 
Physical violence: physical conduct that intentionally or recklessly threatens the health and safety of the recipient of the 
behavior, including assault. Patterns of abusive behavior may include non-physical tactics (such as threats, isolation, 
property destruction, abuse of pets, economic control, displaying weapons, degradation, or exploitation of a power 
imbalance).  
 

Relationship violence includes both “dating violence” and “domestic violence.” Conduct by a party in defense of self or 
another is not Relationship Violence under this Policy.  
 
Stalking: Repetitive and/or menacing pursuit, following, or interference with the peace and/or safety of an individual(s). 
Stalking is a course of conduct directed at a specific person that would cause a reasonable person to feel fear for their 
safety or the safety of others, or to suffer substantial emotional distress. Stalking can be a pattern of behavior which 
makes an individual feel afraid, nervous, harassed or can place someone in danger.  
 

Stalking is an activity which must not be tolerated and should be reported. Stalking can be very serious regardless of the 
reason for the behavior. If you feel that you are in immediate danger, contact the police immediately at 911. 
 

Instructors and administrative staff are to avoid any exploitation, harassment, or discriminatory treatment of students and 
harassment of other members of the school community that interferes with that person’s performance of School activities. 

Consent: is affirmative, conscious, voluntary, and revocable. Consent to sexual activity requires of each person an 
affirmative, conscious, and voluntary agreement to engage in sexual activity. It is the responsibility of each person to 
ensure they have the affirmative consent of the other to engage in the sexual activity. Lack of protest, lack of resistance, 
or silence do not, alone, constitute consent.  
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       DISCIPLINARY PROCEDURES FOLLOWING A COMPLAINT  
 

 
The investigative process involves interviewing the parties involved and any witnesses while gathering documentary or 
other evidence. In cases involving alleged criminal conduct, School Director Gary Witt may notify local law enforcement 
officials, and the complainant will be encouraged to file a criminal complaint with the local police department.  A 
complainant need not pursue a criminal complaint to seek, or to hold the respondent responsible through the institution's 
Rules of Conduct.  As soon as possible, the complainant will be offered appropriate assistance.    
 
Based on the outcome of the investigation, School Director Gary Witt, or his designee will determine if there is sufficient 
cause to proceed with the complaint.  If so, Gary Witt or the designee will arrange for an informal resolution conference 
with the respondent. Complainants do not attend informal resolution meetings but are apprised of the meeting's outcome. 
If the respondent does not accept responsibility for the allegations and/or the proposed sanction, the School Director or 
his designee will determine if the evidence warrants a formal hearing before the Grievance Committee.  The exact nature 
of the responsive action depends on the circumstances but may include discipline up to and including suspension or 
dismissal from the San Francisco School of Massage & Bodywork for a student, staff or faculty who is found to have 
violated Institutional policies.   
  
The San Francisco School of Massage & Bodywork will take appropriate action i.e., an investigation, adjudication, and 
disciplinary and remedial/corrective steps in response to a complaint made pursuant to the complaint policies/procedures 
listed above. The school will make every effort to handle complaints and investigations with sensitivity to both the rights of 
the person who complains, and the rights of the respondent. 
 
The San Francisco School of Massage & Bodywork handles complaints discreetly and attempts to maintain privacy 
throughout the investigative process, to the extent practicable and appropriate under the circumstances. However, in 
order to conduct an investigation, it is generally necessary to discuss the allegations with the respondent and other 
potential witnesses. Additionally, the School may have legal obligations to disclose information to law enforcement or in 
the context of legal proceedings. 
 
Complaints may be made anonymously. While the San Francisco School of Massage & Bodywork endeavors to 
investigate all complaints, including anonymous complaints, the nature of anonymous complaints makes investigation, 
determination, and remediation more difficult and, at times, impossible.  Further, while the school attempts to protect the 
identity of complainants who do not wish to be identified, this may not always be possible. 
 
In appropriate cases as determined by the San Francisco School of Massage & Bodywork conflict resolution may be 
possible.  This is permitted only where both the complainant and respondent voluntarily agree to participate, and either 
party may terminate informal resolution attempts and commence formal Grievance procedures at any time prior to 
reaching a mutually acceptable resolution.  Depending on the circumstances, a mediated resolution may not necessarily 
involve face-to-face discussions between the complainant and the respondent. Certain cases are not appropriate for 
conflict resolution, such as complaints of particularly egregious sexual harassment or cases involving sexual assault or 
violence. 
 
Occasionally, an individual makes a complaint and later wishes to revoke or discontinue the investigation or adjudication 
process.  Similarly, it may occur that someone other than the victim reports an incident, and the victim declines to 
participate in the investigation or adjudication process.  In other instances, complaints may be received anonymously 
and/or the victim may not wish to be personally identified.  The San Francisco School of Massage & Bodywork endeavors 
to respect the wishes of a victim to either not be identified and/or not participate in the process. In these situations, the 
San Francisco School of Massage & Bodywork attempts to investigate and address complaints in accordance with the 
victim's wishes.  
 
If a victim wishes to talk about an incident with the assurance that the discussion will be confidential and will not result in 
an investigation or follow up action, the San Francisco School of Massage & Bodywork will also proceed in this regard.   
 
In determining whether sex discrimination, sexual harassment or sexual misconduct occurred, the San Francisco School 
of Massage & Bodywork does not apply the criminal standard of "beyond a reasonable doubt," nor do formal court rules of 
evidence apply.  Instead, the San Francisco School of Massage & Bodywork uses a "preponderance of the evidence" 
standard, and the Institution may consider any evidence it deems relevant.  A "preponderance of the evidence" means the  
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       DISCIPLINARY PROCEDURES FOLLOWING A COMPLAINT  
 

 
evidence which is of greater weight or is more convincing than opposing evidence such that it is "more likely than not" that 
an act occurred. 
 
If the applicable investigative or adjudication process allows for parties to offer witnesses and evidence, the complainant 
and the respondent will have an equal opportunity to do so.  The complainant and the respondent will be informed in 
writing of the outcome of the complaint, to the extent permitted by law.  A respondent that is a student may appeal the 
outcome to an impartial decision maker.  An employee who is deemed guilty shall have whatever rights the law grants. 
The particular method and grounds for appeal are explained in the student policies listed above. 
 
The San Francisco School of Massage & Bodywork endeavors to resolve complaints promptly.  Ordinarily, the 
investigative stage will take no longer than 60 calendar days from the time the complaint is received.  In exceptional 
circumstances (including but not limited to especially complex cases, or when School is not in session), it may be 
necessary to extend these timelines. If that occurs, the parties will be informed of the expected timeline for completion. 
 
The San Francisco School of Massage & Bodywork prohibits retaliation against any individual who in good faith makes a 
complaint of sex discrimination, sexual harassment, or sexual misconduct or participates as a witness in a proceeding 
under this or any other Institution policy.  Retaliation is also unlawful pursuant to Title IX and other laws. 
 

 
       RISK REDUCTION / WARNING SIGNS OF ABUSIVE BEHAVIOR 
 

 
WHAT CONSTITUTES CONSENT TO SEXUAL ACTIVITY IN CALIFORNIA ? 

 

CONSENT IS COMMUNICATING "YES" 
Consent means an informed, affirmative, conscious decision by each participant to engage in mutually agreed-upon 
sexual activity.  When consent is ignored, it’s sexual assault. 

Consent must be voluntary 
• Consent must be given without coercion, force, threats, or intimidation. 
• Consent requires positive cooperation in a particular sexual act, or expression of intent to engage in that sexual 

act through the exercise of free will. 
• Being intoxicated by drugs or alcohol does not diminish a person's responsibility to obtain consent from the other 

party before engaging in sexual activity. 

There must always be mutual and affirmative consent to engage in the sexual activity 
• A request to use a condom or birth control does not, in and of itself, mean consent. 
• Lack of protest or resistance does not mean consent; silence does not mean consent. 
• Consent to one form of sexual activity (or one sexual act) does not mean consent to other forms of sexual activity 

(or other sexual acts). 
• Consent to sexual activity given on one occasion does not mean consent to sexual activity on another occasion. 
• The fact that two people are or were in a dating or sexual relationship does not mean consent to engage in sexual 

activity. 

Consent can be withdrawn or revoked at any time, including after penetration 
• Once consent is withdrawn or revoked, the sexual activity must stop immediately. 

Consent cannot be given by a person who is incapacitated 
• A person is incapacitated if s/he lacks the physical and/or mental ability to make informed, rational judgments. 

• A person cannot give consent if s/he is unconscious or coming in and out of consciousness, is asleep, 
and/or is experiencing blackouts. 

• A person with a medical or mental disability may lack the capacity to give consent. 
• A minor cannot give consent. 
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       RISK REDUCTION / WARNING SIGNS OF ABUSIVE BEHAVIOR 
 

 
BYSTANDER INTERVENTION MODEL 
1. Notice the Incident 
Bystanders first must notice the incident taking place. Obviously, if they don’t take note of the situation there is no reason 
to help. 

2. Interpret Incident as Emergency 
Bystanders also need to evaluate the situation and determine whether it is an emergency—or at least one in which 
someone needs assistance. Again, if people do not interpret a situation as one in which someone needs assistance, then 
there is no need to provide help. 

3. Assume Responsibility 
Another decision bystanders make is whether they should assume responsibility for giving help. One repeated finding in 
research studies on helping is that a bystander is less likely to help if there are other bystanders present. When other 
bystanders are present, responsibility for helping is diffused. If a lone bystander is present, they are more likely to assume 
responsibility. 

4. Attempt to Help (See Tips for Intervening) 
Whether this is to help the person leave the situation, confront a behavior, diffuse a situation, or call for other 
support/security. 
 
 
TIPS FOR INTERVENING 
In a situation potentially involving sexual assault, relationship violence or stalking: 

• Approach everyone as a friend 
• Do not be antagonistic 
• Avoid using violence 
• Be honest and direct whenever possible 
• Recruit help if necessary 
• Keep yourself safe 
• If things get out of hand or become too serious, contact the police 

 
The best way bystanders can assist in creating an empowering climate free of interpersonal violence is 
to diffuse the problem behaviors before they escalate. 

• Educate yourself about interpersonal violence AND share this information with friends 
• Confront friends who make excuses for other peoples’ abusive behavior 
• Speak up against racist, sexist and homophobic jokes or remarks 

 
 
WARNING SIGNS OF ABUSIVE BEHAVIOR 
No victim is ever to blame for being assaulted or abused.  Unfortunately, a person who is the victim of sexual or dating 
violence is more likely to be re-victimized.  Below are some tips to help reduce your risk, to recognize warnings signs of 
abusive behavior and how to avoid potential attacks. 

Domestic and dating abuse often escalates from threats and verbal abuse to violence.  And, while physical injury may be 
the most obvious danger, the emotional and psychological consequences of domestic and dating violence are also 
severe.  Warning signs of dating and domestic violence include: 
 

1. Being afraid of your partner. 
2. Constantly watching what you say to avoid a “blow up.” 
3. Feelings of low self-worth and helplessness about your relationship. 
4. Feeling isolated from family or friends because of your relationship. 
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       RISK REDUCTION / WARNING SIGNS OF ABUSIVE BEHAVIOR 
 

 
WARNING SIGNS OF ABUSIVE BEHAVIOR (Cont.) 
 

5. Hiding bruises or other injuries from family or friends. 
6. Being prevented from working, studying, going home, and/or using technology (including your cell phone.) 
7. Being monitored by your partner at home, work, or School. 
8. Being forced to do things you don’t want to do.  

 
 

HELP REDUCE YOUR RISK AND AVOID POTENTIAL ATTACKS  
If you are being abused or suspect that someone you know is being abused, speak up or intervene.  
 

1. Learn how to look for “red flags” in relationships so you can learn to avoid some of those characteristics in future 
partners. 

2. Consider making a report with School Director Gary Witt and ask for a “no contact” directive from the San Francisco 
School of Massage & Bodywork to prevent future contact. 

3. Consider getting a protective order or stay away order. 
4. Learn more about what behaviors constitute dating and domestic violence, understand it is not your fault, and talk with 

friends and family members about ways you can be supported. 
5. Trust your instincts—if something doesn’t feel right in a relationship, speak up or end it. 
 
 
SEXUAL ASSAULT PREVENTION  
(FROM RAPE, ABUSE AND INCEST NATIONAL NETWORK - RAINN)  

 Try not to leave your drink unattended. 
 Only drink from un-opened containers, or from drinks you have watched 

being made and poured. 
 Cover your drink. It is easy to slip in a small pill even while you are holding 

your drink. Hold a cup with your hand over the top or choose drinks that are 
contained in a bottle and keep your thumb over the nozzle. 

 If you feel extremely tired or drunk for no apparent reason, you may have 
been drugged. Find your friends and ask them to leave with you as soon as 
possible. 

 If you suspect you have been drugged, go to a hospital, and ask to be tested.  
 Keep track of how many drinks you have had. 
 Try to come and leave with a group of people you trust. 
 Avoid giving out your personal information (phone number, where you live, 

etc.). If someone asks for your number, take his/her number instead of giving 
out yours. 

 
 
TRAVELING AROUND CAMPUS (TO AND FROM THE STUDENT CLINIC AND PUBLIC TRANSIT)  

 Make sure your cell phone is easily accessible and fully charged. 
 Take major, public paths rather than less populated shortcuts. 
 Avoid dimly lit places and talk to campus services if lights need to be installed in an area. 
 Avoid putting music headphones in both ears so that you can be more aware of your surroundings, especially if 

you are walking alone.  
 Carry a noisemaker on your keychain. 
 Carry a small flashlight on your keychain. 
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       SEXUAL VIOLENCE – PREVENTION AND REPORTING  
 

 
GET HELP 
 
PROCEDURES SURVIVORS ARE ENCOURAGED TO FOLLOW 

*** Call 9-1-1 if you or someone you know is in danger or needs immediate help *** 
 
If you have experienced sexual assault, relationship violence, or stalking, you are encouraged to seek immediate 
assistance. If you prefer not to notify UCSF Police or the local police department, you are strongly encouraged to seek 
assistance from the other resources listed in this publication. 
 
You have the right to decide who and when to tell about an incident of sexual assault, relationship violence, or stalking. 
However, it is important to get medical attention after being sexually assaulted. 
 
Seek Medical Attention after Being Sexually Assaulted: Free forensic exams are performed, 24 hours a day at Zuckerberg 
San Francisco General Hospital and Trauma Center in the Emergency Department, located at 1001 Potrero Avenue, 
Suite 1E21, San Francisco, CA, 94110, (628) 206-8000. 
 
Exams should be conducted as soon as possible but can be conducted as late as five days after an assault. Exams 
performed within 72 hours can include HIV prevention medication and emergency contraception. 
 
PRESERVING OF EVIDENCE 
 
If an incident of sexual assault, relationship violence, or stalking occurs, it is important for a survivor to preserve and 
collect evidence, so that the full range of options, including a successful criminal prosecution, remains available. If you 
have experienced a sexual assault, in order to preserve evidence, if possible, do not wash your hands or face, shower or 
bathe, brush your teeth, straighten up the area where the assault took place, use the restroom, or change your clothes  
prior to a medical exam. It is best to seek a medical examination as soon as possible. Additionally, evidence of an incident 
of relationship violence, such as bruising or other visible injuries, should be documented by taking a photograph. Evidence 
of stalking, including any communication, such as written notes, voicemail, or other electronic communications, should be 
saved and not altered in any way. 
 
In California, evidence may be collected even if you choose not to cooperate with law enforcement. The hospital may be 
required to contact law enforcement (consistent with California Penal Code Section 11160), but a victim can choose 
whether or not to file a formal complaint at that time. 
 
The San Francisco School of Massage & Bodywork has a sexual assault prevention program that includes, but is not 
limited to the following: 

 
 If an assault occurs, notify School Director Gary Witt immediately 
 Do not disturb the crime scene 
 Notify local law enforcement officials 
 Secure counseling for the victim 
 Change the academic schedule and/or living situation (on campus housing) if victim requests 
 Disciplinary actions include dismissal from the San Francisco School of Massage & Bodywork 

 
The nature of sexual assault, particularly when perpetrated by an acquaintance, makes it difficult for many 
survivors to report their experience.  For this reason, the local Shelters and Women's Service Centers are 
primary places where individuals may seek assistance in complete confidentiality. 
 
For purposes of Clery Act reporting and disclosures, publicly available information will be made without the inclusion of 
identifying information about the individual, as This includes information likely to disclose the location of a victim of sexual 
assault, relationship violence, or stalking, including first and last name, address, contact information, social security 
number, driver’s license number, date of birth, racial or ethnic background, etc. 
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       IMPORTANT PHONE NUMBERS 
 

 
211 Helpline Center: 
Available to all students is the 211 Helpline Center.  Students can call 211 to receive referrals to local resources and 
support for individuals who have experienced domestic violence or sexual assault.   
 
Asian Women’s Shelter (24-hour hotline): 1-887-751-0880 
Open to all survivors of domestic violence and human trafficking 

 
Catholic Charities Legal Assistance: 415-972-1200 
Can help you apply for certain kinds of visas if you are undocumented and have been the victim of a crime 
including U Visas and Violence Against Women Act (VAWA) petitions. 
 
Cooperative Restraining Order Clinic (C.R.O.C): 415-864-1790  
Free legal help getting a restraining order if you are a survivor of domestic violence, sexual assault, or stalking. 
Consultation about your rights as a victim of crime and what civil and criminal legal options are available to you. 
 
La Casa de las Madres 

• Adult Crisis Line: 1-877-503-1850 
• Teen Crisis Line 1-877-923-0700 
• Text Line 1-415-200-3575 

Provides emergency shelter, legal assistance, and counseling for domestic violence survivors 
 
National Crime Victim Bar Association: 202-467-8716 
Referrals to local, experienced lawyers Help filing a civil lawsuit against a perpetrator whether or not there is a 
criminal case 
 
National Sexual Assault Hotline (24-hour hotline): 800-656-4673 
Free, confidential information and support 
 
Reilly Center at the St. Vincent de Paul Society of San Francisco (24-hour hotline): 415-225 – 0165 
Offers emergency shelter, housing safety planning, counseling, support groups, case management, and other 
services for domestic violence survivors 
 
San Francisco Women Against Rape (24-hour hotline): 415-647-RAPE (7273) 
Crisis hotline for support, information, and referrals 

 
San Francisco Trauma Recovery Center: 415-437-3000 
Variety of services for adult survivors of trauma, violence, and loss 
 
Zuckerberg San Francisco General Hospital, located at 1001 Potrero Avenue, is the only medical facility in San 
Francisco where rape survivors can receive specialized care and forensic evidence collection. 
 

 
       EMERGENCY RESPONSE AND EVACUATION PROCEDURES – STATEMENT OF POLICY 
 

 
The San Francisco School of Massage & Bodywork has in place at each campus facility a campus response protocol.  In 
an emergency or a dangerous situation, upon confirmation with School Director Gary Witt, or designee, of the need for 
mass notification, the School Director or designee, will without delay, taking into account the safety of the community, 
determine the content of the notification and initiate the notification system, unless issuing a notification will, in the 
professional judgment of the responsible authorities, compromise efforts to assist a victim or to contain, respond to, or 
otherwise mitigate the emergency.   Emergency or dangerous situations may include, but are not limited to, gas leaks, 
earthquakes, contagious viruses, etc. 
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       EMERGENCY NOTIFICATIONS 
 

 
In the event of an emergency or a dangerous situation that poses an immediate threat to the campus community, the San 
Francisco School of Massage & Bodywork may utilize some or all of its mass notification capabilities to notify its campus 
community.  These capabilities may include e-mail, Slack messages, voice mail and/or text messages to alert the campus 
community.  Notices will also be posted the door of the main campus and student massage clinic.  

In addition, the CSA or other campus officials will post relevant warnings, updates and advisories on the San 
Francisco School of Massage & Bodywork’s student Slack account students-sfsm.slack.com and the staff Slack 
account sfschoolofmassage.slack.com. 

The School Director, or designee, will simultaneously use the local means at his disposal to notify the campus students, 
staff and faculty of the situation, as well as disseminate pertinent information to relevant public entities.  In the event of a 
very serious event that seriously impairs or halts the operations of the school, the school and student massage clinic 
voicemail will both be updated to indicate that operations are disrupted until X date or further notice.    

This emergency notification requirement does not replace the timely warning requirement described earlier.  They differ in 
that the timely warning applies only to Clery Act reportable crimes while the emergency notification requirement 
addresses a much wider range of threats (i.e., gas leaks, tornadoes, contagious viruses, etc.).  However, an institution 
that follows its emergency notification procedures is not required to issue a timely warning based on the same 
circumstances or incident but must provide adequate follow-up information to the community as needed. 
 
Training, exercises and tests will be conducted annually by management on the campus level and by the individuals 
relevant to mass notification.  Management will document each test conducted by all relevant entities. 
 

 
       STUDENT MUST KNOW - EMERGENCY INFORMATION 
 

 
The campus takes various precautionary measures to protect the students, staff, faculty, and campus visitors.  
Nevertheless, unavoidable emergencies may occur in extreme situations.  Therefore, the campus has a Campus Security 
Authority (CSA), School Director Gary Witt, who implements and oversees the campus response to a crisis situation.  The 
CSA receives training in dealing with crisis situations and will primarily direct the immediate response to a crisis situation 
until the arrival of law enforcement and emergency response personnel.  
 
In order to make this program effective, students are to familiarize themselves with the following emergency procedures. 
Nothing herein precludes any student, staff, or faculty from contacting the appropriate authorities directly in the event they 
feel in threat of physical harm or imminent danger. 

 
*** In case of emergency - dial 911***    

 
DEPARTMENT OF HOMELAND SECURITY: 
“Active shooter awareness- options for consideration” 
http://www.dhs.gov/video/options-consideration-active-shooter-training-video 
 
STUDENT EMERGENCY RESPONSES 
There is potential for students to be involved in a variety of emergency situations for which appropriate actions must be 
taken.  These possible situations include incidences that may require emergency evacuation, emergency lockdown, 
external lockdown, or to shelter in place. 
 
 
 

http://www.dhs.gov/video/options-consideration-active-shooter-training-video
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       STUDENT MUST KNOW - EMERGENCY INFORMATION 
 

EMERGENCY EVACUATION 
Evacuation is the movement of campus occupants from a dangerous or potentially dangerous location to a safe location. 
There are two types of evacuation:  fire evacuation and non-fire evacuation. 
 
EVACUATION PROCEDURES 
In the event of emergency evacuation all students and staff, whether at the main campus or at the school clinic, should 
meet at the parking lot located next to the Wells Fargo Bank at 3027 16th Street. The parking lot is on 16th Street next to 
Hoff Street, between Valencia and Mission Streets.  
 
Students and staff at the main campus building located at 475 Valencia Street will proceed down the stairs, exit onto 
Valencia Street, turn left as they exit the school, cross to the south side of the street, then turn left onto 16th. Students 
should then proceed to the parking lot located next to Wells Fargo Bank at 16th and Hoff Streets. Should the stairs be 
inaccessible, alternate evacuation route is the fire escape accessible from Classroom C window.   
 
Students and staff at the school clinic located at 2973 16th Street will proceed out front door next to the reception desk, 
exit onto 16th Street, turn left as they exit the clinic building, cross Mission Street, and proceed to the parking lot located 
just past the Wells Fargo Bank at 16th and Hoff Streets. Should the front exit be inaccessible, alternate evacuation route is 
the side door of the student clinic, leading into the hallway.  
 
FIRE EVACUATION: 
• Evacuation is mandatory when a fire alarm is activated. 
• Follow authorized personnel’s (e.g., faculty, staff, or fire department personnel, etc.) instructions if given. 
• Assist people with disabilities, if possible. 
• Ensure all doors and windows are closed as a room and building are evacuated.  (Do not lock doors.) 
• Do not attempt to reenter the facility unless and until directed to do so by authorized personnel. 
• Evacuate to a safe distance and location from the building affected, away from fire hydrants, fire lanes, and not under 

power lines. 
 
NON-FIRE EVACUATION 
• A non-fire evacuation will be initiated by campus CSA. 
• Follow CSA instructions if given. 
• Do not use the elevators. 
• Assist people with disabilities if possible. 
• Do not attempt to reenter the facility unless directed to do so 
 
EMERGENCY LOCKDOWN  
Emergency Lockdown is used to dramatically and rapidly enhance the level of security of the campus.  By locking all 
exterior, interior and classroom doors, staff can make it more difficult for dangerous person(s) in the vicinity of the campus 
and in the campus to gain access to staff and students; 
• Lock or barricade doors of classroom and internal student areas of congregation.  
• Close blinds, turn off lights.  
• Remain quiet and out of sight.  
• If gunshots are heard, lie on the floor, and try to use available resources for additional cover and concealment.  
• If you are outside when a lockdown is declared, seek shelter away from danger.  
• If a fire alarm is activated during a lockdown, proceed with extreme caution.  
• Do not open the door for people claiming to be public safety personnel unless you have an opportunity to view photo 

identification or are instructed to do so by a staff member whom you recognize.  
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       STUDENT MUST KNOW - EMERGENCY INFORMATION 
 

EXTERNAL LOCKDOWN 
External lockdown creates a physical layer of security between the internal and external dimensions of the campus.  In 
addition to locked entrances, this may also include a supervised entry and exit to campus facilities, and/or barricade to 
campus property (e.g., barricades or chains restricting access to the campus and student clinic buildings).   
 
This lockdown allows staff and students to continue activities while maintaining access control to the campus and remain 
in an elevated state of security. 
• Remain in classroom. 
• Follow faculty and staff instructions  
• Remain attentive to any change in status. 
 
SHELTER IN PLACE 
Sheltering in place procedures are traditionally utilized when:  
1. A tornado has been spotted* 
2. There has been a chemical or biological incident outside of, but in proximity to a campus and available information 
indicates that there is no adequate time to evacuate building occupants to another safe location before the dangerous 
contaminants reach the facility.  
• Follow staff and faculty instructions. 
• Assist people with disabilities if possible 
• If you are outside when a shelter in place is declared, immediately seek an interior room or hallway with no windows.  
• Close windows and doors – do not lock doors. 
• Remain in shelter until an all clear is given.  

 
 
       STAFF AND FACULTY MUST KNOW - EMERGENCY INFORMATION 
 

The campus takes various precautionary measures to protect the students, staff, faculty, and campus visitors.  
Nevertheless, unavoidable emergencies may occur in extreme situations.  Therefore, each campus has a Campus 
Security Authority (CSA) that implements and oversees the campus response to a crisis situation.  The CSA receives 
training in dealing with crisis situations and will primarily direct the immediate response to a crisis situation until the arrival 
of law enforcement and emergency response personnel.  
 
In order to make this program effective, all staff and faculty are expected to familiarize themselves with the following 
emergency procedures. 
 
Nothing herein precludes any student, staff, or faculty from contacting the appropriate authorities directly in the event they 
feel in threat of physical harm or imminent danger. 
 
 
STAFF AND FACULTY EMERGENCY RESPONSES 

 
*** In case of emergency:  dial 911 *** 

 
There are a number of different potential situations that may occur that have capability to impact students or staff and 
faculty.  The following possible scenarios are described below with steps to be taken.  
• Emergency evacuation for a fire incident 
• Emergency evacuation for bomb threat or other non-fire situation 
• Emergency lockdown 
• External lockdown 
• Shelter in place  
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       STAFF AND FACULTY MUST KNOW - EMERGENCY INFORMATION 
 

 
EVACUATION PROCEDURES 
In the event of emergency evacuation, all students and staff at the main campus and the school clinic should meet at the 
parking lot located next to the Wells Fargo Bank at 3027 16th Street. The parking lot is next to Hoff Street, between 
Valencia and Mission Streets.  
 
Students and staff at the main campus building located at 475 Valencia Street will proceed down the stairs, exit onto 
Valencia Street, turn left as they exit the school, cross to the south side of the street, then turn left onto 16th. Students 
should then proceed to the parking lot located next to Wells Fargo Bank at 16th and Hoff Streets. Should the stairs be 
inaccessible, alternate evacuation route is the fire escape accessible from Classroom C window.   
 
Students and staff at the school clinic located at 2973 16th Street will proceed out front door next to the reception desk, 
exit onto 16th Street, turn left as they exit the clinic building, cross Mission Street, and proceed to the parking lot located 
just past the Wells Fargo Bank at 16th and Hoff Streets. Should the front exit be inaccessible, alternate evacuation route is 
the side door of the student clinic, leading into the hallway.  
 
EMERGENCY EVACUATION FOR A FIRE INCIDENT 
Definition:  
A fire emergency evacuation is initiated when a fire incident occurs.  Depending upon the campus size, it may require an 
evacuation of a single particular building affected by the fire incident, rather than the entire campus.     
 
The objective:  
All building occupants are safely evacuated to a safe distance and location from the building affected, away from fire 
hydrants, fire lanes, and not under power lines. 
 
Staff Response:  
Staff/faculty responsible for the affected areas should conduct a sweep of the building(s) to ensure all students are aware 
of and appropriately responding to the fire alarm and safely evacuated. 
 
FIRE EVACUATION PROCEDURES: 
 

• Evacuation is mandatory when a fire alarm is activated. 
• Designated staff or faculty check the affected building(s) to ensure all personnel are appropriately evacuating. 
• Do not use the elevators. 
• Assist people with disabilities if possible. 
• Ensure all doors and windows are closed as a room and building are evacuated. 
• Do not attempt to reenter the facility unless and until directed to do so by authorized personnel. 
• Evacuated persons are directed to a safe distance and location from the building affected, away from fire hydrants, 

fire lanes, and not under power lines. 
 
EMERGENCY EVACUATION FOR BOMB THREAT OR OTHER NON-FIRE SITUATION 
 
Definition:  
Non-fire emergency evacuation is used for any emergency evacuation not related to a fire incident.  It is important to 
remember that evacuation distances significantly expand, up to hundreds of yards, for suspicious object 
evacuations.  Nevertheless, not all bomb threats will necessarily result in evacuation, depending upon the individual event 
circumstances. 
 
The objective:   
Move all campus occupants to a remote, predefined, and controlled location. 
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       STAFF AND FACULTY MUST KNOW - EMERGENCY INFORMATION 
 

 
EMERGENCY EVACUATION FOR BOMB THREAT OR OTHER NON-FIRE SITUATION (Cont.) 
 
Staff Response: 
Team members who are designated to sweep evacuation routes and sites should locate a staff member to take 
responsibility for students under their supervision and should then sweep the evacuation route and evacuation site for 
secondary hazards.  They should immediately report their findings to the lead administrator.  
 
Note:  
The lead administrator will typically direct that this step be completed before making the general announcement for 
evacuation of the building. 

 
Other staff:   
1. Gather all students and visitors in your area of responsibility and evacuate using the route and site designated by the 

lead administrator or designee. 
2. Ensure that all special needs persons are provided assistance by their designees as per the site evacuation plan. 
3. Remain alert to your surroundings. Be particularly alert to any people or conditions that might pose a danger to 

evacuees. If you encounter a significant hazard, quickly evaluate the situation; adjust your evacuation route and 
attempt to notify the lead administrator or the appropriate public safety officials. 

4. Once you reach the designated evacuation site, search the site for suspicious objects and adjust accordingly. 
5. On evacuation site - develop a written list of all evacuees and provide the list to the lead administrator or his/her 

designee. Also indicate the presence or lack of any suspicious objects in your room/work area. 
6. Supervise students under your care. 
7. Do not attempt to reenter the facility unless the lead administrator or his/her designee directs you to do so. 
 
EMERGENCY LOCKDOWN 
Definition: 
Emergency Lockdown is used to dramatically and rapidly enhance the level of security in the facility. By locking all 
exterior, interior and class doors, staff can make it more difficult for dangerous person(s) in the vicinity or in the facility to 
gain access to staff and students.  
 

Note – locking doors should not eliminate immediate egress possibilities from the facility.  
  
The objective:   
Create as many physical layers of separation between you and the potential aggression.  
 
Staff Response: 
1. Make sure entrance points to the building near your location are locked immediately. 
2. If you are located in an area with a door that can be locked, gather all students in the vicinity into the room and lock 

the door. 
3. Improvise additional door blocking if possible.  
4. Close blinds and cover additional windows, e.g., with a shirt, up-turned table, paper, etc. 
5. Turn off lights in the room. 
6. If possible, report your status to the lead administrator or designee by telephone or intercom. 
7. Do not open the door for people claiming to be public safety personnel unless you have an opportunity to view photo 

identification or are instructed to do so by a staff member whom you recognize. 

DEPARTMENT OF HOMELAND SECURITY: 
“Active shooter awareness - options for consideration” 
 http://www.dhs.gov/video/options-consideration-active-shooter-training-video 
 
 
 

http://www.dhs.gov/video/options-consideration-active-shooter-training-video
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       STAFF AND FACULTY MUST KNOW - EMERGENCY INFORMATION 
 

EXTERNAL LOCKDOWN 
Definition: 
External lockdown creates a physical layer of security between the internal and external dimensions of the campus.  By 
locking all exterior doors and supervising these doors, staff can make it more difficult for a possible external intruder or a 
potentially dangerous person in the vicinity of the facility to gain access to staff and students. In addition to locked 
entrances and supervised entry and exit to campus facilities, this step may include barricades to campus property (e.g., 
barricades or chains restricting access to campus parking lots and grounds).  This lockdown allows staff and students to 
continue with productive activities while maintaining access control to the facility. 
 

Objective:   
Create a physical layer of security between the external environment and internal campus operation while elevating the 
overall level of security.  
 

Staff Response: 
1. Make sure the designated entrance points to the building near your location are locked immediately. 
2. If you are in an external classroom to the main building move students to alternative internal classrooms. 
3. If possible, report your status to the lead administrator or designee by telephone or intercom. 
4. Continue with normal activities as much as the situation allows. 
5. If students or staff have a need to move about in the building, obtain permission first from the lead administrator or 

designee. 
6. Be prepared to rapidly implement an emergency evacuation or emergency lockdown – if directed to do so or if 

circumstances indicate you should do so.  
 
SHELTER IN PLACE  
 

Definition: 
Sheltering in place procedures are traditionally utilized when:  
1. A tornado has been spotted. 
2. There has been a chemical or biological incident outside of, but in proximity to, a facility and available information 
indicates that there is no adequate time to evacuate building occupants to another safe location before the dangerous 
contaminants reach the facility. 

Objective:   
Seek immediate shelter away from doors and windows and remain there during an emergency 
 

Staff Response: 
1. All staff that is outdoors should quickly gather all students and adults in the area and instruct them to go inside the 

facility immediately.  Once inside, if possible, instruct everyone to move to an interior area without windows and doors. 
2. Close all windows and doors. 
3. In chemical spills / biological incident - if available, use tape to cover all windows and doors with sheets of plastic to 

help reduce airflow into the area.  Wet towels can be used to reduce airflow under doors. Close all outside air vents.  
Turn off all heating or ventilation systems. Use damp towels or cloths to cover any openings in walls or doors.  Tape 
can also be used to cover any cracks, crevices, electrical outlets, cable television connections or other openings that 
might allow air to flow into the shelter area.  

4. Listen to local radio or television news for instructions from emergency management and public safety officials. 
5. Review emergency evacuation protocols 
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       CRIME DEFINITIONS FROM THE UNIFORM CRIME REPORTING PROGRAM (UCR)/ NATIONAL  
       INCIDENT-BASED REPORTING SYSTEM (NIBRS) 
 

Arson: To unlawfully and intentionally damage, or attempt to damage, any real or personal property by fire or incendiary 
device 

Murder and Nonnegligent Manslaughter: The willful (nonnegligent) killing of one human being by another  

Negligent Manslaughter: The killing of another person through negligence 

Robbery: The taking, or attempting to take, anything of value under confrontational circumstances from the control, 
custody, or care of another person by force or threat of force or violence and/or by putting the victim in fear of immediate 
harm 

Aggravated Assault: An unlawful attack by one person upon another wherein the offender uses a weapon or displays it 
in a threatening manner, or the victim suffers obvious severe or aggravated bodily injury involving apparent broken bones, 
loss of teeth, possible internal injury, severe laceration, or loss of consciousness. This also includes assault with disease 
(as in cases when the offender is aware that he/she is infected with a deadly disease and deliberately attempts to inflict 
the disease by biting, spitting, etc.) 

Burglary: The unlawful entry into a building or other structure with the intent to commit a felony or a theft. 

Motor Vehicle Theft: The theft of a motor vehicle. 

Weapons: Carrying, Possessing, Etc.: The violation of laws or ordinances prohibiting the manufacture, sale, purchase, 
transportation, possession, concealment, or use of firearms, cutting instruments, explosives, incendiary devices, or other 
deadly weapons.  

Drug/Narcotic Offenses (Except Driving Under the Influence): The violation of laws prohibiting the production, 
distribution, and/or use of certain controlled substances and the equipment or devices utilized in their preparation and/or 
use. 

Drug/Narcotic Violations: The unlawful cultivation, manufacture, distribution, sale, purchase, use, possession, 
transportation, or importation of any controlled drug or narcotic substance. 

Drug Equipment Violations: The unlawful manufacture, sale, purchase, possession, or transportation of equipment or 
devices utilized in preparing and/or using drugs or narcotics 

Liquor Law Violations (Except Driving Under the Influence and Drunkenness): The violation of laws or ordinances 
prohibiting the manufacture, sale, purchase, transportation, possession, or use of alcoholic beverages 

Sex Offenses: Any sexual act including Rape, Sodomy, Sexual Assault With An Object, or Fondling directed against 
another person, without the consent of the victim, including instances where the victim is incapable of giving consent; also 
unlawful sexual intercourse. 

A - Rape (Except Statutory Rape): The carnal knowledge of a person, without the consent of the victim, 
including instances where the victim is incapable of giving consent because of his/her age or because of his/her 
temporary or permanent mental or physical incapacity. 

B – Fondling: The touching of the private body parts of another person for the purpose of sexual gratification, 
without the consent of the victim, including instances where the victim is incapable of giving consent because of 
his/her age or because of his/her temporary or permanent mental incapacity.  
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       CRIME DEFINITIONS FROM THE UNIFORM CRIME REPORTING PROGRAM (UCR)/ NATIONAL  
       INCIDENT-BASED REPORTING SYSTEM (NIBRS) 
 

Sex Offenses (Cont.): 

C – Incest: Nonforcible sexual intercourse between persons who are related to each other within the degrees 
wherein marriage is prohibited by law.  

D - Statutory Rape: Nonforcible sexual intercourse with a person who is under the statutory age of consent.  

E – Sodomy: Oral or anal sexual intercourse with another person, without the consent of the victim, including 
instances where the victim is incapable of giving consent because of his/her age or because of his/her temporary 
or permanent mental or physical incapacity. 

F - Sexual Assault With An Object: To use an object or instrument to unlawfully penetrate, however slightly, the 
genital or anal opening of the body of another person, without the consent of the victim, including instances where 
the victim is incapable of giving consent because of his/her age or because of his/her temporary or permanent 
mental or physical incapacity. 

Crime Definitions for Hate Crimes: A hate crime is a traditional offense like murder, arson, or vandalism with an added 
element of bias. A criminal offense against a person or property motivated in whole or in part by an offender’s bias against 
a race, religion, disability, sexual orientation, ethnicity, gender, or gender identity. 

Larceny-Theft (Except Motor Vehicle Theft): The unlawful taking, carrying, leading, or riding away of property from the 
possession or constructive possession of another.  

A - Pocket-picking: The theft of articles from another person’s physical possession by stealth where the victim 
usually does not become immediately aware of the theft  

B - Purse-snatching: The grabbing or snatching of a purse, handbag, etc., from the physical possession of 
another person  

C – Shoplifting: The theft, by someone other than an employee of the victim, of goods or merchandise exposed 
for sale  

D - Theft from Building: A theft from within a building which is either open to the general public or where the 
offender has legal access  

E - Theft from Coin-Operated Machine or Device: A theft from a machine or device which is operated or 
activated by the use of coins  

F - Theft from Motor Vehicle (Except Theft of Motor Vehicle Parts or Accessories): The theft of articles from 
a motor vehicle, whether locked or unlocked  

G - Theft of Motor Vehicle Parts or Accessories: The theft of any part or accessory affixed to the interior or 
exterior of a motor vehicle in a manner which would make the item an attachment of the vehicle, or necessary for 
its operation  

All Other Larceny: All thefts which do not fit any of the definitions of the specific subcategories of Larceny/Theft listed 
above 
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       CRIME DEFINITIONS FROM THE UNIFORM CRIME REPORTING PROGRAM (UCR)/ NATIONAL  
       INCIDENT-BASED REPORTING SYSTEM (NIBRS) 
 

Simple Assault: An unlawful physical attack by one person upon another where neither the offender displays a weapon, 
nor the victim suffers obvious severe or aggravated bodily injury involving apparent broken bones, loss of teeth, possible 
internal injury, severe laceration, or loss of consciousness.  

Intimidation: To unlawfully place another person in reasonable fear of bodily harm through the use of threatening words 
and/or other conduct, but without displaying a weapon or subjecting the victim to actual physical attack.  

Destruction/Damage/Vandalism of Property (except Arson): To willfully or maliciously destroy, damage, deface, or 
otherwise injure real or personal property without the consent of the owner or the person having custody or control of it.  
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       SAN FRANCISCO SCHOOL OF MASSAGE & BODYWORK CRIME STATISTICS  
 

 

 

 

 2020 2021 
On-campus 

Property 
Public 

Property 
near 

campus 

Public 
Property 

near 
clinic 

On-campus 
Property 

Public 
Property 

near 
campus 

Public 
Property 

near 
clinic 

Main 
Campus  

Student 
Clinic 

Main 
Campus  

Student 
Clinic 

OFFENSES 
Murder/Non-negligent 
Manslaughter 0 0 0 0 0 0 0 0 

Negligent Manslaughter 0 0 0 0 0 0 0 0 
Robbery 0 0 4 3 0 0 3 1 
Aggravated Assault 0 0 13 2 0 0 9 2 
Burglary 0 0 4 1 0 0 7 2 
Theft/ Larceny: Person, 
Vehicle, Other Property <$950 0 0 8 0 0 0 7 3 

Grand Theft/ Larceny: Person, 
Vehicle, Other Property >$950 0 0 12 3 0 0 7 5 

Theft Shoplifting  0 0 1 0 0 0 3 0 
Stolen Motor Vehicle 0 0 2 7 0 0 1 0 
Arson 0 0 1 1 0 0 0 0 
Sex Offenses, Forcible 0 0 0 0 0 0 0 0 
Rape 0 0 0 0 0 0 0 0 
Fondling 0 0 0 0 0 0 0 0 
Sex Offenses, Non-forcible 0 0 0 0 0 0 0 0 
Incest 0 0 0 0 0 0 0 0 
Statutory Rape 0 0 0 0 0 0 0 0 

VAWA OFFENSES 
Dating Violence 0 0 0 0 0 0 0 0 
Domestic Violence 0 0 1 0 0 0 1 0 
Stalking 0 0 0 0 0 0 0 0 

ARRESTS 
Alcohol 0 0 0 0 0 0 1 0 
Drugs 0 0 1 0 0 0 2 0 
Illegal Weapons 0 0 2 0 0 0 2 0 

REFERRALS 
Alcohol 0 0 0 0 0 0 0 0 
Drugs 0 0 0 0 0 0 0 0 
Illegal Weapons 0 0 1 0 0 0 0 1 

HATE CRIMES 0 0 0 0 0 0 2 0 
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       POLICY REGARDING THE POSSESSION, USE AND SALE OF ALCOHOLIC BEVERAGES AND    
       ENFORCEMENT OF STATE UNDERAGE DRINKING LAWS, AND POSSESSION, USE, AND SALE OF  
       ILLEGAL DRUGS AND ENFORCEMENT OF FEDERAL AND STATE DRUG LAWS.  
 

 
CAMPUS POLICY REGARDING WEAPONS, TOBACCO, ALCOHOL AND DRUGS:  
The San Francisco School of Massage & Bodywork has a zero-tolerance policy with regard to weapons, tobacco, drugs 
and alcohol. At no time are knives, guns, fireworks, explosives or other such dangerous and potentially harmful devices 
allowed on School property. Use of tobacco products, including smokeless tobacco and nicotine vaporizers are prohibited 
on School grounds. Likewise, alcohol, illegal drugs and/or being under the influence of said substances is strictly 
prohibited on School grounds. If a student is found to be in possession of the aforementioned items or deemed to be 
under the influence of drugs and/or alcohol, or otherwise in violation of these policies, they will, at a minimum, be asked to 
leave the school pending an administrative committee review. The review shall be conducted in a timely manner not to 
exceed 30 days and will determine what, if any, disciplinary actions are required. Students will be notified in writing of any 
disciplinary actions being taken and a copy of this shall be included in their academic records. Where appropriate, law 
enforcement will be contacted. Disciplinary actions will be based on the severity of the violation and may include, but are 
not limited to, a written infraction to be included in the student’s permanent records and/or immediate dismissal from the 
school at the recommendation of the administrative committee and discretion of the Director, Gary Witt. Two violations of 
these rules shall result in immediate termination of enrollment and denial of enrollment in future courses, workshops, and 
School functions, no exceptions, no appeals. 
 

 
       DRUG AND ALCOHOL ABUSE PREVENTION PROGRAMS 
 

 
The San Francisco School of Massage & Bodywork publishes and distributes annually to all current students and 
employees a copy of the Drug and Alcohol Abuse Prevention Program.  If new students enroll or new employees are hired 
after the initial distribution for the year, these new individuals will also receive the materials. Below are the details related 
to this topic.   
 
DRUG AND ALCOHOL ABUSE PREVENTION 
Drug abuse affects all aspects of American life.  It threatens the workplace, our homes, our Schools and our community.  
The U.S. Department of Education requires institutions of higher education to implement a drug prevention and 
awareness program for their students and employees through the Safe and Drug-Free Schools and Communities Act.  
All students are expected to conduct themselves as mature adults and as members of an academic community.  The 
consumption of alcohol or drugs while attending class is prohibited and may be subject to disciplinary action.  
 
STANDARDS OF CONDUCT  
The San Francisco School of Massage & Bodywork community must adhere to a code of conduct that recognizes that the 
unlawful manufacture, sale, delivery, unauthorized possession or use of any illicit drug is prohibited on property owned or 
otherwise controlled by the San Francisco School of Massage & Bodywork.  If an individual associated with the school is 
apprehended for violating any drug- or alcohol-related law when on School property, or participating in a School activity, 
the school will fully cooperate with all law enforcement agencies.  Underage possession or consumption of alcoholic 
beverages is not permitted on property owned or controlled by the school and the state laws will be 
enforced.  Intentionally or knowingly selling, or intentionally or knowingly furnishing alcoholic beverages to persons under 
the age of 21, or to persons obviously inebriated, is not permitted on property owned or controlled by the school.   
 
DRUG FREE AWARENESS PROGRAM FOR EMPLOYEES 
SFSM prohibits all employees from manufacturing, distributing, dispensing, possessing, or using an illegal drug in or on 
School premises or while conducting School business. Employees who unlawfully manufacture, distribute, dispense, 
possess, or use controlled substances or unlawfully use, possess, or distribute alcohol in the workplace, on the campus, 
or as part of any School activity will be subject to disciplinary action up to and including termination from employment.  
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       DRUG AND ALCOHOL ABUSE PREVENTION PROGRAMS 
 

 
DRUG FREE AWARENESS PROGRAM FOR EMPLOYEES (CONT.) 
This applies to TAs as well. Employees are also prohibited from misusing legally prescribed or over the counter (OTC) 
drugs. Law enforcement personnel shall be notified, as appropriate, when criminal activity is suspected. In addition to 
corrective action, the school may also require the employee to participate in and satisfactorily complete an approved drug-
abuse assistance or treatment program. 
 
If convicted of any criminal drug statute violation or if an employee pleads no contest to a criminal drug statute violation 
occurring in the workplace, the employee is obligated to notify School Director Gary Witt in writing within five (5) calendar 
days after conviction. Failure to notify the School Director of a conviction may result in disciplinary action, up to and 
including termination. 

HEALTH RISKS ASSOCIATED WITH USE OF ILLICIT DRUGS AND ABUSE OF ALCOHOL 
Moderate to high doses of alcohol cause marked impairments in higher mental functions and the loss of memory.  High 
doses of alcohol can cause respiratory depression and death.  Long-term consumption, particularly when combined with 
poor nutrition, can also lead to dependence and permanent damage to vital organs such as the brain and the liver.  
Physical effects of drugs include increased heart rate, bloodshot eyes, dry mouth and throat, and increased appetite.  The 
use of drugs may impair or reduce short-term memory and comprehension, alter sense of time, and reduce the ability to 
perform tasks requiring concentration and coordination.  Motivation and cognition may also be altered making the 
acquisition of new information difficult.  As one can see from the above, there are major health risks associated with the 
use of illicit drugs and the abuse of alcohol.   
 
PENALTIES FOR DRUG CONVICTIONS 

If the student was convicted of both possessing and selling drugs, and the periods of ineligibility are different, the student 
will be ineligible for the longer period. 

Possession of Illegal Drugs 
• For a first offense, a student loses eligibility for federal financial aid for one year from the date of conviction. 
• For a second offense, a student loses eligibility for federal financial aid for two years from the date of conviction. 
• For a third offense and subsequent offenses, a student has indefinite ineligibility for federal financial aid from the 

date of conviction. 
  
Sale of Illegal Drugs 
• For a first offense, a student loses eligibility for federal financial aid for two years from the date of conviction. 
• For a second offense and subsequent offenses, a student has indefinite ineligibility from the date of conviction. 

 
OTHER POTENTIAL FEDERAL PENALTIES FOR DRUG VIOLATIONS 
Some other potential federal penalties and sanctions applicable to drug-related offenses include:   
 
21 U.S.C. 844 
1st conviction:  Up to 1 year imprisonment and fined at least $1,000, or both. 
  
After 1 prior drug conviction: At least 15 days in prison, not to exceed 2 years and fined at least $2,500, or both. 
  
After 2 or more prior drug convictions:  At least 90 days in prison, not to exceed 3 years and fined at least $5, or both. 
  
Provisions relating to increased penalties in cases of certain serious crack possession offenses, making offenders subject 
to fines under Title 18 or imprisonment to terms not less than 5 years and no more than 20 years, or both. 
  
Possession of flunitrazepam shall be imprisoned for not more than 3 years, shall be fined as otherwise provided in this 
section, or both after mixture or substance exceeds 1 gram. 
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       DRUG AND ALCOHOL ABUSE PREVENTION PROGRAMS 
 

 
OTHER POTENTIAL FEDERAL PENALTIES FOR DRUG VIOLATIONS (CONT.) 

21 U. S. C. 844a 
Civil fine up to $10,000 
  
21 U. S. C. 847 Additional Penalties 
Any penalty imposed for violation of this subchapter shall be in addition to, and not in lieu of, any civil or administrative 
penalty or sanction authorized by law. 
  
21 U. S. C. 854 Investment of illicit drug profits 
Whoever violates this section shall be fined no more than $50,000 or imprisoned not more than 10 years, or both. 
  
21 U. S. C. 862 
a.     Drug Traffickers - Denial of Federal benefits, such as student loans, grants, contracts, and professional and 
commercial licenses, up to 5 years for the first offense, up to 10 years for second and permanently ineligible for 
subsequent offenses. 
b.     Drug Possessors  
 
(1) Any individual who is convicted of any Federal or State offense involving the possession of a controlled substance (as 
such term is defined for purposes of this subchapter) shall— 

(A) upon the first conviction for such an offense and at the discretion of the court— 

(i) be ineligible for any or all Federal benefits for up to one year; 

(ii) be required to successfully complete an approved drug treatment program which includes periodic 
testing to insure that the individual remains drug free; 

(iii) be required to perform appropriate community service; or 

(iv) any combination of clause (i), (ii), or (iii); and 

(B) upon a second or subsequent conviction for such an offense be ineligible for all Federal benefits for up to 5 
years after such conviction as determined by the court. The court shall continue to have the discretion in 
subparagraph (A) above. In imposing penalties and conditions under subparagraph (A), the court may require that 
the completion of the conditions imposed by clause (ii) or (iii) be a requirement for the reinstatement of benefits 
under clause (i). 

(2) The penalties and conditions which may be imposed under this subsection shall be waived in the case of a person 
who, if there is a reasonable body of evidence to substantiate such declaration, declares himself to be an addict and 
submits himself to a long-term treatment program for addiction, or is deemed to be rehabilitated pursuant to rules 
established by the Secretary of Health and Human Services. 

(c) Suspension of period of ineligibility 

The period of ineligibility referred to in subsections (a) and (b) shall be suspended if the individual— 

(A) completes a supervised drug rehabilitation program after becoming ineligible under this section; 

(B) has otherwise been rehabilitated; or 

(C) has made a good faith effort to gain admission to a supervised drug rehabilitation program but is unable to do 
so because of inaccessibility or unavailability of such a program, or the inability of the individual to pay for such a 
program. 
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OTHER POTENTIAL FEDERAL PENALTIES FOR DRUG VIOLATIONS (CONT.) 

21 U. S. C. 862a 
Denial of assistance and benefits for certain drug related convictions, i.e., state program funded under the Social Security 
Act or food stamp program or state program under the Food Stamp Act. 
More information about federal penalties and sanctions for unlawful possession, use, sale, and/or distribution of controlled 
substances is located at  
https://www.govinfo.gov/app/details/USCODE-2015-title21/USCODE-2015-title21-chap13-subchapI-partD-sec862a  
 
LEGAL CONSEQUENCES OF SUBSTANCE ABUSE IN THE STATE OF CALIFORNIA  
There are a number of legal consequences that can occur as a result of substance abuse (drugs and/or alcohol).  Under 
California law, the sanctions listed below are imposed for offenses related to substance abuse.  Even harsher 
punishments for drug trafficking are imposed at the federal level.  
 
California Health & Safety Code, Sections 11350 et seq., 21 USC Section 844  
The possession, sale, furnishing, dispensing of any controlled substance or drug paraphernalia or growing of a controlled 
substance as defined by the California and federal laws is unlawful.  

• Penalty: 21 U.S.C. section 844 First offense: Maximum 1 year imprisonment and minimum $1,000 fine. Persons 
convicted of possession or distribution of controlled substances can be barred from receiving benefits from any 
and all Federal programs including student grants and loans, except some long-term drug treatment programs. 21 
USC Section 862. There are additional custodial and financial ramifications, for first time violations of this statute 
as well as enhanced penalties and sentences for subsequent violations Such penalties include confiscation of 
property.  
 
California Health & Safety Code, Section 11350 et seq. Penalties for individuals convicted of violating these 
statutes include varying terms in county jail and /or state prison, as well as the imposition of significant fines. 
Subsequent convictions significantly enhance the penalties.  

 
California Health & Safety Code, Section 11700 et seq.  
A person who knowingly participates in the marketing of illegal controlled substances is liable for civil damages for injury 
resulting from an individual's use of an illegal controlled substance.  

• Penalty: Criminal and civil penalties  
 
California Health & Safety Code, Section 11350 et seq. and 21 U.S.C. Section 841 
It is illegal to distribute or possess with intent to distribute specific controlled substances, including anabolic steroids  

• Penalties: Distribution of anabolic steroids and possession of anabolic steroids with intent to distribute is a 
felony under California law prohibiting possession of controlled substances. California Health & Safety Code Sec. 
11350. Under federal law this offense carries a sentence of up to five years and a $250,000 fine. 21 U.S.C. 
Section 841.  

 
8.2 Vehicle Code 23222(b)—driving in possession of marijuana 
Minors who drive with weed in the car can be charged with Vehicle Code 23222(b), driving in possession of marijuana. 
VC 23222(b) is California’s “open container” law for marijuana. It makes it unlawful to drive while in possession of any marijuana 
that is: 

• Not in a container, or 
• In a container that has been opened or has a seal broken. 

 
Violation of California’s open container law for marijuana is an infraction. It can be punished by a fine of up to one hundred dollars 
($100). 
 
 
 

https://www.govinfo.gov/app/details/USCODE-2015-title21/USCODE-2015-title21-chap13-subchapI-partD-sec862a
https://www.shouselaw.com/ca/defense/vehicle-code/23222b/
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LEGAL CONSEQUENCES OF SUBSTANCE ABUSE IN THE STATE OF CALIFORNIA (CONT.)  
8.3 Vehicle Code 23221 – driving while drinking or smoking/ingesting marijuana 
VC 23221 is California’s law against drinking or smoking marijuana while driving. Violation of this law is an infraction. 
Someone violates VC 23221 when, while a passenger in a moving motor vehicle, he or she: 

• Drinks alcohol, or 
• Uses/consumes marijuana 

 
A first offense for drinking or using marijuana in a vehicle can be punished by a fine of up to $100. 

CALIFORNIA STATE ALCOHOL LAWS  
Each year in California, hundreds of people die needlessly as the result of drinking or drugged driving. Hundreds more are 
seriously injured or permanently disabled, and millions of dollars of property damage occur. Here are some things you 
should know about the consequences of drinking and driving in California.  
 
DUI CONVICTION PENALTIES FOR ADULTS  
 

First offense misdemeanor DUI 
• Up to 6 months in county jail 
• $390 - $1,000 in fines 
• Driver’s license suspension for 4 – 10 months (but driver may be able to drive immediately if they get an IID (Ignition 

Interlock Device) for 6 months 
• 3 or 9 months of DUI School. 
 

Second offense misdemeanor DUI  
• 96 hours to 1 year in county jail 
• $390 - $1,000 in fines 
• Driver’s license suspension for 2 years (or driving with an IID for 1 year) 
• 18 or 30 months of DUI School. 
 

Third offense misdemeanor DUI  
• 120 days to 1 year in county jail 
• $390 - $1,000 in fines 
• Driver’s license suspension for 3 years (or driving with an IID for 2 years) 
• 30 months of DUI School. 
 
DUI with Injury (misdemeanor) 
• 5 days to 1 year in county jail 
• $390 - $5,000 in fines plus restitution to injured parties 
• Driver’s license suspension for 1 - 3 years (or driving with an IID for 6 moths) 
• 3, 18 or 30 months of DUI School. 
 

First Offense DUI with injury (felony) 
• 16 months to 16 years in state prison  
• $1,015 - $5,000 in fines plus restitution to injured parties 
• Driver’s license suspension for 1 year (or driving with an IID for 6 months) 
• 18 or 30 months of DUI School. 
 

Felony DUI  
• 16 months to 3 years in state prison  
• $390 - $1,000 in fines 
• Driver’s license suspension for up to 5 years 
• 18 or 30 months of DUI School. 

https://www.shouselaw.com/ca/defense/vehicle-code/23221/


 

SFSM Annual Security Report 2021 – 2022   31 
 

 

 
       DRUG AND ALCOHOL ABUSE PREVENTION PROGRAMS 
 

 
TEENAGE DRINKING AND DRIVING  
There are several things that you should be aware of when it comes to California's laws regarding underage drinking and 
driving. California's zero-tolerance law states that it is illegal for any driver under the age of 21 to have any alcohol in their 
blood at all. If a teen driver is found to have even a negligible amount of alcohol in their bloodstream, they will have their 
driver's license suspended for a minimum of one year. 

LEGAL CONSEQUENCES OF UNDERAGE DRINKING AND DRIVING  
 
Underage possession of alcohol in a vehicle  
It is illegal for any person under the age of 21 to have alcoholic beverages in their possession, whether open or 
unopened. Penalties include:  
• 1 year driver’s license suspension 
• Up to $1,000 fine 
• Vehicle impoundment for up to 30 days.  
 
California’s “zero tolerance” law for underage drinking and driving - VC 23136 
Vehicle Code 23136 VC is California’s “zero tolerance” law for juvenile underage drivers. It makes it a civil offense for someone 
under 21 to drive with a blood alcohol content (“BAC”) of .01% or greater. California’s under-21 zero tolerance law applies to all 
beverages containing alcohol--not just alcoholic drinks. Even medicines containing alcohol can subject a driver to charges under 
VC 23136. VC 23136 also applies regardless of whether the driver’s driving was actually impaired by alcohol. An underage driver 
violates this law simply by having any measurable alcohol in his or her system. 
 
1.1. Penalty for violation of Vehicle Code 23136 
• Violation of VC 23136 is not a crime. The only punishment for violating Vehicle Code 23136 is a mandatory suspension of 

the underage driver’s license. 
• The length of the suspension is one-year for a first violation of California’s zero tolerance law for underage driving and 

drinking.  
• The driver’s license can be revoked for two or three years if the defendant has a history of violating California’s drunk driving 

laws.  

Under Vehicle Code 23136 VC, BAC is measured by a preliminary alcohol screening (PAS) test. 
A PAS is a roadside test given on a Breathalyzer or similar device. It measures the alcohol in the driver’s breath and 
mathematically converts it to a roughly equivalent amount of blood alcohol. 
 
2. Vehicle Code 23140 – underage driver with a BAC of .05% or higher 
California Vehicle Code 23140 makes it unlawful for any juvenile under 21 to drive with a BAC of .05% or higher. This is 
sometimes referred to as “underage DUI. 
After an arrest for underage DUI, BAC will usually be confirmed by a post-arrest DUI chemical test. This will be either: 
• A DUI breath test (usually on a desktop machine at the police station), or 
• A DUI blood test. 
 
2.1. The penalty for driving with a BAC of .05% or higher 
Violation of VC 23140 (underage BAC) is an infraction—a low-level criminal offense similar to a parking ticket. As a result, 
violating California’s underage DUI law will not result in jail time. Rather, penalties under VC 23140 include: 
• A one-year suspension of the driver’s license (for a first offense), 
• A fine of $100 (for a first offense), and 
• If the driver is at least 18, a mandatory alcohol education program of three months or longer. 

 
 
 
 

https://www.shouselaw.com/ca/dui/laws/pas-test/
https://www.shouselaw.com/ca/dui/laws/breath-tests/
https://www.shouselaw.com/ca/dui/laws/blood-tests/
https://www.shouselaw.com/ca/defense/infractions/
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LEGAL CONSEQUENCES OF UNDERAGE DRINKING AND DRIVING (CONT.) 
 
3. Vehicle Code 23152 VC – actual impairment or BAC of .08% or higher 
An underage driver may be charged with a “standard” (adult) DUI if: 
 
• The driver’s driving ability is actually impaired due to alcohol and/or drugs (Vehicle Code 23152(a)), or 
• The driver had a BAC of .08% or higher (DUI “per se” – Vehicle Code 23152(b)). 

 
3.1. Penalties for standard (“adult”) DUI 
Violation of VC 23152 is a misdemeanor.17 If no one is injured, penalties for first-time offenders can include: 
• A one-year driver’s license suspension, 
• Three to five years of informal (“summary”) probation, 
• Fines of $390 to $1,000, 
• A 3-month or 9-month alcohol and/or drug education program, and (In rare cases) up to six months in county jail. 
Other adult DUI charges an underage driver might be charged with include: 
• VC 23152(f)—DUI of drugs (DUID) 
• VC 23153—DUI causing injury; 

o Penal Code 191.5 PC –Vehicular manslaughter while intoxicated; and even 
o Penal Code 187--DUI Murder (a/k/a “Watson Murder). 

 
8. Related offenses to underage drinking and driving 
Certain additional Vehicle Code violations are often charged along with underage drinking and driving. Some of the more 
common include: 
 
8.1. Vehicle Code 23224 – underage possession of alcohol in a vehicle 
Underage drivers are often charged with Vehicle Code 23224, possession of alcohol in a vehicle by a person under 21. 
VC 23224 prohibits people under 21 from carrying alcohol inside a vehicle unless: 

1. The container is full, sealed, and unopened, AND 
2. The minor is: 
• Accompanied by a parent or other specified adult, OR 
• Getting rid of the alcohol pursuant to the instructions of a parent or specified adult, OR 
• Carrying the alcohol as part of the minor’s job working for someone with a legitimate liquor license. 

Violation of VC 23224 VC is a misdemeanor. Penalties can include: 
• Impoundment of the driver’s vehicle for up to 30 days, 
• A fine of up to $1,000, and 
• A one-year suspension of the driver’s license. 

 
HOW YOU CAN HELP REPORT DRUNK DRIVERS  
You can help by reporting suspected drunk drivers to your nearest State Police Headquarters.  From your cellular 
telephone or citizens band radio, provide us with the following information: 
• The location you are calling from. 
• Time, location, direction of travel and a description of the suspected drunk driver. 
• The make, color, and license plate number of the car. 
 
 
 
 
 

https://www.shouselaw.com/ca/defense/laws/vehicular-manslaughter-while-intoxicated/
https://www.shouselaw.com/ca/defense/laws/vehicular-manslaughter-while-intoxicated/
https://www.shouselaw.com/ca/defense/vehicle-code/23224/
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BLOOD ALCOHOL CONTENT TABLE  
Th table on the following page shows the effects of alcohol on a normal person of a given body weight.  Please do not 
take this table as a license to drink irresponsibly.  Everyone is different, and alcohol affects each person in a slightly 
different way.  Only you know your limits.  Please drink within them. 
 
 
 
One drink equals:    Levels of Intoxication 

*1 oz 86 proof Liquor, or   BAC less than 0.5% - Caution 
*3 oz wine, or     BAC 0.5 to .079% - Driving Impaired 
*12 oz Beer     BAC .08% & up – Presumed Under the Influence 
 
              
 
 
 

Number of Drinks* 

Body 
Weight 

1 2 3 4 5 6 7 8 9 

100 0.032 0.065 0.097 0.129 0.162 0.194 0.226 0.258 0.291 

120 0.027 0.054 0.081 0.108 0.135 0.161 0.188 0.215 0.242 

140 0.023 0.046 0.069 0.092 0.115 0.138 0.161 0.184 0.207 

160 0.020 0.040 0.060 0.080 0.101 0.121 0.141 0.161 0.181 

180 0.018 0.036 0.054 0.072 0.090 0.108 0.126 0.144 0.162 

200 0.016 0.032 0.048 0.064 0.080 0.097 0.113 0.129 0.145 

220 0.015 0.029 0.044 0.058 0.073 0.088 0.102 0.117 0.131 

240 0.014 0.027 0.040 0.053 0.067 0.081 0.095 0.108 0.121 

  

     
*This table shows the effects of alcohol within one hour on a normal person of a given body weight.   
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OTHER ALCOHOL OFFENSES  
 
California Business & Professions Code, Section 23301. – It is illegal to sell alcohol without a valid license or permit.  

• Penalty: Violator is guilty of a misdemeanor or a felony.  
 
California Business & Professions Code, Section 25658. – It is illegal to sell, furnish or give any alcoholic beverage to 
anyone under 21 or to anyone who is obviously intoxicated.  

a. Anyone who sells or gives any alcoholic beverage to a person under age 21 is guilty of a misdemeanor.  
• Penalty: Violator is assessed a $1,000.00 fine and shall perform a minimum of 24 hours of 

community service. Penalty increases if injuries or death result from a minor drinking alcoholic 
beverages  

b. Anyone under the age of 21 who purchases or who consumes any alcoholic beverages in any on–sale 
premises is guilty of a misdemeanor. 

• Penalty: First offense: Violator shall pay $250.00 fine or perform 24–32 hours of community service.  
 
California Business & Professions Code, Section 25661. – It is illegal to sell or provide false evidence of age or 
identity and to anyone under age 21. Anyone under 21 who presents false evidence of age and identity is guilty of a 
misdemeanor.  

• Penalty: First Offense: Punishment shall include a minimum fine of $250 and/or performance of 24–32 hours of 
community service.  

 
California Business & Professions Code, Section 25662. – Any person under 21 years of age who has any alcoholic 
beverage in their possession on any street or highway or in any public place or in any place open to the public is guilty of 
a misdemeanor.  

• Penalty: First Offense: Fine of $250.00 or 24–32 hours of community service.  
 
California Business & Professions Code, Section 26665. – It is illegal for anyone under age 21 to enter or stay in a 
place licensed to sell liquor without a lawful reason to be there.  

• Penalty: Violation of this statute constitutes a misdemeanor and is punishable by a minimum fine of $200.00.  
 
California Vehicle Code, Section 23221. – No driver or passenger shall drink any alcoholic beverage while in a motor 
vehicle upon a highway.  
 
California Vehicle Code, Section 23222, 23223. – It is illegal for a driver or passenger to possess an open container of 
alcoholic while in a motor vehicle upon a highway or on any lands.  
 
California Penal Code, Section 647(f). – An individual who is found in any public place under the influence of alcohol, 
any drug, controlled substance, toluene or any combination of these is unable to care for their safety or the safety of 
others or interferes with or obstructs a sidewalk, or street or other public way is guilty of disorderly conduct, a 
misdemeanor.  

• Penalty: Individual may be taken into civil protective custody in a facility for 72 hours. Other penalties may apply 
for related offenses.  

 
MISCELLANEOUS PENALTIES  
• Importing into this state or transporting a controlled substance for the purpose of selling furnishing, administering or 
giving away is punishable by imprisonment in the state prison for three, four, or five years.  
• Aliens convicted of violation of any law or regulation of a State, the United States, or a foreign country, are subject to 
deportation and exclusion from entry to the United States. 8 U.S.C. Sections 1182, 1251.  
• Persons who are health care providers are barred from receiving payment from Federal insurance programs upon 
conviction of a criminal offense involving distribution or dispensing a controlled substance. 5 U.S.C. Section 8902a. 
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FEDERAL FINANCIAL AID PENALTIES FOR DRUG VIOLATIONS  
 

Federal guidelines focus strongly on illicit drug use and distribution. The Higher Education Opportunity Act states students 
convicted of an illicit drug violation can be denied federal financial aid for a specific period, in addition to other legal 
penalties.  The Free Application for Federal Student Aid (FAFSA) asks students if they have been convicted of a drug-
related offense: “Have you ever been convicted of possessing or selling illegal drugs?”   
 
Students who use fafsa.gov and answer “Yes” to Question 23 will immediately receive a series of questions to determine 
their eligibility. Students who fill out a paper FAFSA and answer “Yes” to this question will receive a worksheet with their 
SAR to determine whether the conviction affects their eligibility for federal student aid.  
 
Failure to answer the question automatically disqualifies students from receiving federal financial aid.  Answering this 
question falsely could result in fines up to $20,000, imprisonment or both.   
 
HOW TO REGAIN FEDERAL STUDENT AID ELIGIBILITY 
 

1. A student can regain eligibility for federal student aid funds the day after the period of ineligibility ends or upon having 
a conviction reversed, set aside, or removed from the student’s record so that fewer than two convictions for sale of 
illegal drugs or three convictions for possession remain on the record.  In such cases, the nature and dates of the 
remaining convictions will determine when the student regains eligibility.   
 

2. A student may also regain eligibility upon successful completion of a qualified drug rehabilitation program that must: 
• Include the student passing at least two unannounced drug tests; 
 

AND 
 

• Have received or is qualified to receive funds directly or indirectly under a federal, state or local government 
program, or 

• Be administered by a federal, state, or local government agency or court, or 
• Be qualified to receive payment directly or indirectly from a federally or state-licensed insurance company, or 
• Be administered or recognized by a federally or state-licensed hospital, health clinic, or medical doctor. 

 
3. A student may further regain eligibility upon successful completion of two unannounced drug tests which are part of 

an approved rehab program (the student does not need to complete the rest of the program). 
 
The student is responsible to certify that a rehabilitation program was successfully completed.  As with the conviction 
question on the FAFSA, the School is not required to confirm the reported information unless conflicting information is 
determined.  
 
CONVICTIONS DURING ENROLLMENT 
 

Federal regulations require enrolled students convicted of a drug offense after receiving federal financial aid to notify ABC 
School immediately.  The student will then become ineligible for further federal financial aid and must repay federal 
financial aid received after the conviction. 
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211 Helpline Center: 
Available to all students is the 211 Helpline Center.  Students can call 211 to receive referrals to local resources and 
support for individuals who need drug and alcohol counseling.   
 
AA - Alcoholics Anonymous: (415) 674-1821 
Program for alcoholics to help each other recover from the disease of alcoholism 
 
AARS – Asian American Recovery Services: (415) 541-9404 
Provides culturally sensitive support, case management, assessment, information, referral and advocacy for substance 
abuse issues. Services offered in multiple languages.  
 
Joe Healy Detox Project: (415) 864-1515 
Offers a 7 to 21-day stay with both medical and counseling components, based on psychosocial rehabilitation models of 
care. Bed rest, nutrition and medication support are provided during the initial stay of up to 5 days, followed by 
opportunities to explore recovery and further treatment options. 
 
Bayview/ Hunter's Point Methadone Program: (415) 822-8200 
Outpatient methadone maintenance and 21-day detoxification services outpatient alcohol program providing individual, 
group, and family counseling. Acupuncture and herbal treatment. 
 
Bayview/ Hunter's Point Youth Services Program: (415) 822-1585 
Substance abuse counseling for youth: Prevention and social activities; and educational development. 
 
Epiphany Center for Families in Recovery: (415) 351-4052/ (415) 567-8370 
Transitional housing program. Day Treatment services for women include early and full recovery acupuncture, case 
management, individual counseling life skills classes, parenting, education, and art therapy. Ancillary services for partners 
and other family members. 
 
Freedom from Alcohol and Drugs: (415) 665-9323 
State-licensed residential program for adult men. Heavy daily structure, work program and extended living facilities. 
 
Haight Ashbury Free Clinics, Inc./ Glide African American Extended Family Services: (415) 674-6020 
Provides outpatient substance abuse counseling, codependency groups, parent reunification, treatment, parenting 
classes, and one-on-one counseling with a harm reduction approach and a spiritual focus. 
 
Haight Ashbury Free Clinics, Inc./ Bill Pone Memorial Unit: (415) 565-1927 
Provides Asian Americans with a wide variety of bilingual/bicultural outpatient medical drug detox counseling and 
prevention services. Services also in some Asian languages. 
 
Iris Center - Woman's Counseling and Recovery Services: (415) 864-2364 
Provides drug and alcohol recovery services, HIV services, counseling and mental health services. Focus on women of 
color, single mothers and lesbians. 
 
Jelani House Inc. – Mission Recovery House: (415) 206-1560 
Residential drug treatment program for women and their children up to the age 12. 6-9 months. Parenting, relapse 
prevention, individual and group counseling. 
 
Latino Commission Casa Quetza: (415) 337-4065 
Clean-and-sober living for men in recovery which provides a stable environment allowing residents an opportunity to 
prepare financially, education, and vocationally wise to reintegrate back into the community. 
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Ohlhoff Recovery Programs and Skip Byron Program: (415) 621-4388/ (415) 626-9782 
Chemical dependency programs for adults and adolescents, including A highly structured 30 day clinical program for 
adults. It offers a unique combination of services and programs and is an affordable alternative to expensive hospital 
rehabilitation 
 
Salvation Army Harbor Lights: (415) 503-3050 
A private facility offering transitional residential treatment for women in early recovery. 
 
Stimulant Treatment Outpatient Program (S.T.O.P.): (415) 502-5777 
Provides intensive outpatient treatment for adults with cocaine or amphetamine dependence or abuse. Individual and 
group counseling. Also includes dual diagnosis, women’s, straight men’s, and gay men’s groups. 

Stonewall Project: (415) 502-5769/ (415) 502-1999 
Comprehensive outpatient harm reduction program integrating substance abuse, mental health and HIV services for gay 
and bisexual men dealing with methamphetamine use issues. 
 
TAP San Francisco Drug Court Treatment Center: (415) 222-6150 
Case management, one-on-one intensive outpatient services, acupuncture, meditation, outpatient, and residential referral 
services. 
 
The Filipino Commission: (650) 244-1444 
Offers treatment to the Filipino community at its outpatient center for those who require lower levels of treatment intensity. 
A support group is provided to address such topics as relapse prevention, anger management and domestic violence. 
 
Walden WHITS Program: (415) 934-3425 
Offers integrated treatment for clients with substance abuse and other mental health issues. Clients entering Walden 
House residential programs undergo screenings and assessments to determine their need for mental health services 
during their residential stay.  
 

 
       DRUG AND ALCOHOL ABUSE PREVENTION PROGRAM 
 

 
INSTITUTIONAL SANCTIONS FOR ALCOHOL AND DRUG VIOLATIONS 
 

Any member of the school community found consuming or selling drugs on School property shall be subject to discipline 
on a case-by-case basis. 
• Discipline will be based on the seriousness of the situation. 
• A case may result in dismissal from the school. 
• In all cases, the school will abide by local, state, and federal sanctions regarding unlawful possession of drugs and the 

consumption of alcohol. 
• Additional state penalties and sanctions may also apply. 
• The school has adopted a zero-tolerance policy regarding underage drinking. 
• Successful completion of an appropriate rehabilitation program by an individual confirmed to have been in violation of 

alcohol or drug policies and/or laws who has since sought admission or readmission to the school will be considered 
on a case-by-case basis. 
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BIENNIAL REVIEW OF THE DRUG AND ALCOHOL ABUSE PREVENTION PROGRAM 

Schools are required to conduct a biennial review of their drug and alcohol abuse prevention program.  This review must 
include a determination of the number of drug and alcohol-related violations and fatalities that occur on the institution's 
campus or as part of the institution's activities and the number and type of sanctions imposed by the institution as a result 
of drug and alcohol-related violations and fatalities that occur on the institution's campus or as part of the institution's 
activities. 
 
The term “campus” is defined in the same manner as it is defined for campus safety reporting purposes.  That is, the term 
campus encompasses any building or property owned or controlled by the school within a reasonably contiguous 
geographic area used in direct support of the School's educational purposes or used by students and supporting 
institutional purposes.   
 
The effectiveness of SFSM’s prevention program is, in part, also measured by tracking the number of drug and alcohol-
related  
• disciplinary actions,  
• treatment referrals, and  
• incidents recorded by campus officials.  
 
Additionally, to assist in the determination of the effectiveness of the San Francisco School of Massage & Bodywork’s 
prevention program, the school considers, if and when the school is made aware, the number of students or employees 
attending self-help or other counseling groups related to alcohol or drug abuse.  The school also conducts a survey to 
ascertain student, faculty, and employee attitudes and perceptions about whether there is a drug and alcohol problem on 
campus. 
 
With the results gathered from the various points of information described above, the school writes its report giving the 
results of the biennial review and its determination of whether the program is being effective or must be modified.   The 
school keeps the biennial review on file in case of a possible audit.  Schools are not required to send their review to the 
U.S. Department of Education unless requested to do so.  The San Francisco School of Massage & Bodywork conducts 
its biennial review every other even year.  The first report was issued in 2022. The report from the review and documents 
related to it are retained for three years after the fiscal year in which the report was created and are available upon 
request.  

 
.  
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